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Readings:

1. R.T. Golembeewski, Public Administration as a Developing Discipline:

2. Perspectives on Past, Present and Futures, New York, Marcel Dekker, 1977.

3. R.B. Jain, Contemporary Issues in Indian Administration New Delhi, Vishal, 1976.

4. F.A. Nigro and G.L. Nigro, Modern Public Administration, New York, Harper Row, 1980.
5. J. Perry, Handbook of Public Administration, San Francisco, Jossey-Bass, 1989.

6. A. Avasthi and S.R. Maheswari, Public Administration, Agra, Lakshmi Narain Aggarwal,
1996.

7. P.H. Appleby, Policy and Administration, Alabama University of Albama Press, 1957.
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Administrative Principles and Theories
Unit I
Public Administration: Nature and Scope, Public and Private Administration, Comparative

Public Administration, New Public Management, Development Administration, Public
Administration and Ecology.

Unit I1

Concept of Formal and Informal Organization: Hierarchy, Span of Control, Unity of command,
Line and staff, Leadership, Co-ordination, Communication, Delegation, Techniques of
Management: O and M; Developmental Administration (Riggs).

Unit I1I

Scientific Management, Hawthorne Experiment (Elton Mayo), Motivation and Morale (Maslow
and Herzberg), Decision-making Model (Simon).

Unit IV

Organisational Communication: Theories and Principles, Chester Bernard Principles of
Communication, Information Management in the organization Managing Conflict in the
Organization: Mary Parker Follett, Management by Objectives- Peter Drucker

Unit V

Administrative Discretion and Role of Ombudsman, Principles of Sound Budgeting: Formulation
and Implementation of Budget, Performance Budgeting.

Readings:

1. R.T. Golembeewski, Public Administration as a Developing Discipline:

2. Perspectives on Past, Present and Futures, New York, Marcel Dekker, 1977.

3. R.B. Jain, Contemporary Issues in Indian Administration New Delhi, Vishal, 1976.

4. F.A. Nigro and G.L. Nigro, Modern Public Administration, New York, Harper Row, 1980.

5. 1. Perry, Handbook of Public Administration, San Francisco, Jossey-Bass, 1989.

6. A. Avasthi and S.R. Maheswari, Public Administration, Agra, Lakshmi Narain Aggarwal,
1996.

7. P.H. Appleby, Policy and Administration, Alabama University of Albama Press, 1957.
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