First YEAR ARTS, 2004-2005
PUBLIC ADMINISTRATION

SCHEME
Two Papers Min. Pass Marks 72 Max. Marks 200
Paper-I 3 hrs. Duration 100 Marks
Paper-11 3 hrs. Duration 100 Marks
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PAPER-I
ELEMENTS OF PUBLIC ADMINISTRATION

UNIT-I

Meaning, Nature and Scope of Public Administration, Importance of Public
administration in Modern Society, Public and Private Administration. Evolution
of the study of the Public Administration.

UNIT-

Public Administration as a Social Science and its Relationship with Political
Science, Economics, Sociology and Law.

Approaches to the study of Public Administration : Classical and
Humanistic.

UNIT-II

Principles of Organization : Formal and Informal Organization, Hierarchy,
Unity of Command, Span of Control, Coordination, Centralisation-
Decentralisation.

UNIT-IV

Chief Executive, Line and Staff, Supervision, Delegation, Leadership,
Communication, Decision-Making.

UNIT-V

Personnel Administration : Civil Service and its Role in a Developing
Society; classification, Recruitment, Training and Promotion.

Books Recommended:
1. John pfiffner and Robert presthus, Public Administration.
Dimock and Dimock, Public Administration.
Torrfy, Principles of Management.
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4. Jhon, D. Millat, Management in Public Services

5. E.N. Goledden, Essentials of Public Administration.
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M.P. Sharma, Principles and Practice of Public Administration
(Allahabad, Kitab Mahal)

7. D.R. Sachdeva and Meena Sogani, Public Administration, Concepts and
Application (New Delhi Associated Publishing House, 1981)

8. A. Awasthi, S.R. Maheshwari, Public Administration (Agra, Laxmi
Narain Agarwal, 1987)
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C.P. Bhambri, Public Administration (Meerut, Jai Prakash Nath & Co.
1987)

A.R. Tyagi: Public Administration (Meerut, Jai Prakash Nath & Co.
1987)

Vishnu Bhagwan & Vidya Bushan, Public Administration
Avasthi and Maheshwari, Lok Prakashan

C.P. Bhambri, Lok Prakashan.

Harish Chandra Sharma, Lok Prakashan Ke Adhaar
Vishnu Bhagwan and Vidhya Bhushan, Lok Prakashan
B.L. Fadia, Lok Prakashan

Ravindra Sharma, Lok Prakashan Ke Tatwa

Surendra Kataria : Lok Prashasan Ke Tatwa



